preducing asseciatien

‘ock: tar@ GSAE Members-Only Area
Guide Book

An illustrated guide to getting the most out of
our interactive website

& for the next 100 years



Welcome!

S S
Thank you for being a member of Georgia Society of Association Executives! We are
excited you are a part of our viborant community. GSAE membership and active
participation is a must-have for those interested in an exceptional career experience,
and we want to make sure you take full advantage of all the GSAE connection

points. Use this guide to learn more about connecting through the member portal
and the E-lists.

Questions or comments about your membership or benefits? Contact us anytime at
(404) 577-7850 or email

We look forward to seeing you soon!
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mailto:gsae@gsae.org

Events

We have multiple opportunities to connect with your peers in person:

a We host six throughout the year, all of which include a networking

reception. Five of our luncheons feature an educational component worth
one CAE hour.

0 offer the opportunity to connect on a smaller-scale
and get practical advice from people who walk in your shoes everyday.
a Our iIs full of networking opportunities for you to connect with

your peers and the people you want to do business with, hear fabulous
speakers, and attend educational sessions designed to make you better at
your job.

a View our full
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https://gsae.memberclicks.net/calendar-main
https://gsae.memberclicks.net/shared-interest-groups
https://gsae.memberclicks.net/past-annual-meetings
https://www.gsae.memberclicks.net/calendar-main

Resources

We keep you informed about the association management
profession and our local community of professionals.

a Our monthly e-newsletter
0 Send notices and press releases to
0 Published 2" Thursday each month
a Quarterly magazine

a to help your organization run effectively

and efficiently
Siv, -
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https://gsae.memberclicks.net/gsae-update
mailto:gsae@gsae.org
https://gsae.memberclicks.net/connections-magazine
https://gsae.memberclicks.net/useful-links
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http://www.gsae.org/

Membership has its privileges

0 Our website is a product of , A Personify Company
0 exclusive membership benefits
2 tons of information and links
a requires a valid log-in for the members only area

0 This guide will teach you how to log in and update your information, as
well as take advantage of all the benefits of membership

0 The more you personalize your member profile, the more value you will
receive!
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http://www.memberclicks.com/

Take control of your member profile

CY\=

0 Your username and password allow T L e e ]
you to access any members-only
area Free Projector & bC Use. st R

a If you have forgotten your password CALL: 212.903 277 QCHETETD | Bonies A0 Saadl | GEORC

(must be over 8 characters long), no
worries! Click ‘reset password’ or

‘retrieve username’ and enter the Usemane
email address associated with your

profile.

Note: To receive the link via email, the
email address you enter must match the
email address in your membership profile.
Contact us if you have a change.

Password



Your Profile 101

0 Members-only Im
content |

o CAE hours tracking \ L~
a0 My community “

features : : .
= georgia society of association
0 Interact and connect executives

with other members association executive 2+

2 Online member
direCtOFy See something wrong? Update your profile!

0 Download and pay
Invoices

0 Event calendar,
including exclusive
activities

jennie nesspor cae

Let us help you navigate some fantastic Members Only features from here.



&

See What Your Profile Says

latest photns

MNo photos uploaded yet.

circles

My Status 0 These fields show you what information we
- have about you and your organization.
- 0 Please fill in any blanks so staff and other
_ GSAE members can connect with you easily.
< 2 You may also join a committee or SIG straight

from your profile listing.

0 Information here will be used in your directory
listing and for communications we send.

* 0 Make sure to click ‘save’ at the end of the
review process!

Expiration Date
12/31/2050

Join Date A A Ii
1000172012 /\ G S E

Member Type GEORGIA SOCIETY OF ;
Association Executive 2+ ASSOCIATION EXECUTIVES



Your Profileis Info-filled
S S

Hover over the words ‘My Profile’ B Connections | My Features
and .- Change Profile Picture
v Change your profile picture in the e

M em be I Ire Cto ry Change Password
v Edit your privacy settings ' M” FHft

; viegssage mstany

v Change your password '
v Manage how we contact you i
v V(l)euw past emails we have sent to My Status

y Share your thoughts here...
v View a list of all your invoices
v View all forms that you have el I

Smeitted & Privacy ® Upload photos & E- ﬂ“--;



Your Message History

o Everything we've sent you
from the system lives here.

|"u"|‘_-," l:ler'IrT'IlJr'Iit‘_-," Wy Frofile r'u‘11_|rr FEEtUrEEi

Change Profile Picture
Message History

Privacy

. e Sent 10/16/2019 1:56 PM
2 If you ever delete an email, we Contact Preferences
Sti” have a Copy for you t() :‘::C:I;z:e History Sent 10/15/2019 10:46 AM
access . P + Sent 10/11/2019 3:42 PM
. . . . Georgia Society of Association Exer Opened 10/11/2019 3:43 PM
a Simply click on the subject line : P
. Georgia Society of Association Exer Sent 10/11/2019 3:39 PM
to open the body of the email. :
Georgia Society of Association Exer Sent 10/11/2019 3:39 PM
D HaVing a hard time receiVing Georgia Society of Association Exer Sent 10/11/2019 3:24 PM
emails? Whitelist our email
Georgia Society of Association Exer Opened 10/11/2019 3:29 PM
addresses from the SyStem. Georgia Society of Association Exer Sent 10/11/2019 3:22 PM
D Wendy Kavanagh Sent 10/11/2019 12:14 PM

F'er Page of 88 Pagegfg First | Previous | Mext | Last


https://help.memberclicks.com/hc/en-us/articles/360016195291-Whitelisting

Connecting Members

This area provides the opportunity to connect and build relationships
with other members in a members-only environment.

J See your connections with
other members
1 Browse the directory

Connections My Features

Show All Connections

 Search for members Browse Directory
A View your connection S \dvanced Search
- 11 months
req ueStS Requests Sent
1 Last onli
 See requests from other oM P encing My Approval
members

Profile views
1 view(s)



Online Membership Directory

Our Member Directory can be so valuable in connecting you with
other members!

Search by variety of

items: My Community | My Profile o My Features
J FIrSt’ LaSt Name Georgia Society of Association Executives
d Company
| Buyers’ Guide Results 1-3 of 3 I

3 Areas of Expertise
O Areas of Interest

M Organization: Georgia Society of Association Executives
L Title: Director of Membership & Communications

& 0 connections [ &



Tracking CEs and Adding Certificates

O

Add qualifying credits by
clicking ‘add credits.’

For any credits you add, you
may edit those details at any \ S~ : ¢
time. Just hover over the 40 Jennie nesspor cae

listing. : : o
georgia society of association

Click ‘add certificate’ to 4 _ﬁ%ﬂcutives ol
. . assoclation execluilve
include a PDF certificate.

Export a PDF of your
educational activity by clicking
‘export PDF’ and selecting a
date range.

GSAE event credits are added I
after attendance is

confirmed. Let us help you navigate some fantastic Members Only features from here.




Member Partnership Discounts

I e
o Association Laboratory —

25% off

o Motion Picture Licensing .
1 _ (0] i o A = =
Corporation — 10% off jennie nesspor cae
annual fee
P T eorgia society of association

o Qualified Association / g Exegﬁm

Specialist Program _ $1 99 association executive 2+

member pricing

o Human Workspaces - $199
programming

o Michigan Society of
Association Executives I
CAE products — member

' Let us help you navigate some fantastic Members Only features from here.
pricing P you navig | _



Photos

You may add photo albums to your profile or share photos within
your circles

My Community | My Profile Search Directory

O

Mj.l" Dng
All Photos | My Photos Create Aloum § Edit Aloum | Upload photos
DEEEI’lpﬂﬂﬂ:

My Dog




E-lists (aka listserves)

Distribute messages to all of the subscribed GSAE members with a simple email
to the list address or from your profile

My Community My Profile

E-lists

E-list Mame Email Delivery

&
=3
o
3,
|

Board Meeting Minutes
Events

Weekly Meeting Minutes

5 :|F'er Page of 3 Fagenﬂ First = Previous MNext Last |

T
'




E-lists (aka listserves) cont.

To get started
o Log into your profile
In the My Features tab, click E-Lists
Subscribe to an available list (or double-check your subscriptions)
Make note of the list email address
0 Add as a contact in your preferred email system inbox
0 Make sure the address is white-listed
Click ‘edit’ to control your contact preferences
0 Click the list name to see and search previous posts

U 0 O

L

To participate in a subscribed E-list
o From your profile, click ‘post a new message’ OR

0 Send an email to the E-list address using the N :
email address listed in your member profile /\GSA E
GEORGIA SOCIETY OF ;

ASSOCIATION EXECUTIVES



Your Invoices - Paid or Due

0 To open any of these
Invoices to print or forward,
Slmply CIle On the InVOICe ID 435476  CreditMemo  04/12/2016 N/A Paid $-50.00 $-50.00 s

. . 1056 Forms 08/10/2015 09/09/2015 Paid $75.00 $75.00 $0.00
in the first column.
435464 Forms 02/18/2016 03/19/2016 Paid $225.00 $225.00 $0.00
D FO rm S = u S u a I Iy a n eve nt O r 435515 Forms 06/03/2016 07/03/2016 Paid $280.00 $280.00 $0.00
a CtiVity 435516 Forms 06/03/2016 07/03/2016 Paid $50.00 $50.00 $0.00
—_— . . . 435534 Forms 07/08/2016 08/07/2016 Open $-100.00 $0.00 $-100.00
a0 Dues = auto-generated joining
. 435535 Forms 07/12/2016 08/11/2016 Paid $-25.00 $-25.00 $0.00
or renewing
435637  Ad Hoc 12/30/2016 01/14/2017 Paid $5.00 $5.00 $0.00
D Ad h OC - We m ad e It u p fo r 435747 Forms 04/10/2018 05/10/2018 Open $75.00 $0.00 $75.00

you based On a partiCUIar 435745 Forms 04/10/2018 08/18/2018 Open $400.00 $0.00 $400.00
event or service not already in = ...
the system



Your Inbox

a Your profile inbox will My Profile My Features | Inbox
show you messages Inbox
between you and other Sent
iIndividual members.

a These are direct
messages between you
and one other member.

0 Remember, to send a
group-type message,
use the E-list system.

Jennie Nesspor Write
11 months ago

Last online
14 minutes ago

Profile views
1 view(s)
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Drear Jammie,

Thank vou for vour continued membership and lovalty to your professional ergamization, GSAE. We hope vou

o
zee first-hand how GEAE 15 connecting leaders, advancing associations. ¥Your memberzhip i= active until
December 31, 2019,

We currently have vou listed as:

Jennie Nezzpor
D N Director of Aembership and Communications

Georgia Society of Aszociation Executives
Member Type: Aszociation Executive 2+

D H e re'S a n exa m p | e Of a GEAFE offers multiple opportunities to connect with your peers m mezningful wavs:
re n ewal Se nt d i reCtIy to you r = All lnuncheons include a networkomg recaption, and five ufu::-u_l 5Ix lunthenns Egahmz an educational

component worth ons CAFE hour. Workshops are often held m conjunction with a luncheon and are

p refe rred e m a i | ad d reSS . = Eiﬁﬂjlrgﬁazéﬁjfahnnﬁi the opportunity to connect on a smaller-scals and gat practical advice

from peopls who walk m vour shoes gxamrday,

| ] “ | ]
+  DOur Annual Meeting 1= full of neterorkang opportumties for vou to connect with vour peers and the
D S I m ply Cl ICk h e re to pay people you warnt to do busineszs with, hear fabulous speakers, and attend aducational seszions designed
. . . ” . fo make you better at vour job.
this invoice” to pay online or
. . We'll keap vou informed zbout the industry via our menthby GEAE Update e-newslatter, quarterly conmecrions

azine, and an indo o baite full of models and 1 halp ¥ anizatic ffectively and

download and print it to s o o e 4 bl o gieation o fctinly

m a I I I n a paym e nt . Eenewing couldn't be aaziar! 2imply click the attachad mvoice to pay nowl

Please contact Jenme Waezspor, CAE, GEAE = Director of Memberzhip & Commumications, with any questions
about vour membarship or renewsal at (2043 377-TE30 or zsae@zsas org. We're always hare 1f vou'd like to talk
more about how to mamimize vour GSAE membarship.

Best wizshes for vour continued zucceszz. We hopea o see vou zoon and oftan!

Wendy W._ Kavanagh, CAE Jenmnie Weszpor, CAE
Prazident Dhractor of MMembership and Communications

EB5: The GEAE Foundation makss it corvenisnt for you fto become a philanthvopist! The GSAE Foundarion
sxists fo expand GRAEs capaciy to advance and promols the association managenment professiorn. Your
donations asfuye We can cortinue fo provide granis for interns in Georgia-based azrociation affices, help fund
the Cljfford M. Clark Award Honorarion and support travel cosiz asseciated with the Abit Maszey Lecture

Series. Pleaze consider donating today.

Click here to pay this mvoice




Managing a Corporate Supplier Membership

If you are the key contact (aka:
admin) for your company’s
membership, you are able to Your Organization
make changes to the
organization’s profile through
your personal profile. Renew

My Community Inbox

Your membership Change Profile Picture

Privacy
Change Password

Contact Preferences

To access and update your
organization's profile, hover Message History
your mouse over ‘My Profile’ Invoices

and click on “Your
Organization.’

Submissions

Profile views



Managing Company Info

2 These fields show you what
information we have for your
company and any linked profiles
(individual representatives)
associated with it.

0 Please fill in any blanks and
upload your company logo.

Note: the email field is the email
address to which we will send the
renewal notice for the primary
membership dues

o Make sure to click ‘save’ when
finished!

Join Date
01/01/2019

Member Type
Corporate Supplier

Member Status
Active

Organization

Community My Profile Connections

|TE5T GSAE

Email

| gsae@gsae.0rg

Phone

|(4D4)5??l?850

Address

| 233 Peachtree St. NE

|Ste.?51

| |‘N0ne

V‘|30303 ‘

| United States




Questions? Contact us anytime!
-4

Wendy Kavanagh, CAE Corrin M. Wagnon
wendy@gsae.org corrin@gsae.org

Georgia Society of Association Executives
1270 Caroline St. NE Ste. D120 #359 Atlanta, GA 30307
(404)577-7850

#GSAE
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http://www.gsae.org/
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