2010 GSAE Tradeshow Rules & Regulations
Columbus Georgia Convention & Trade Center: Thursday, June 3:  2:45-4:45 p.m.

These rules and regulations governing the exhibits under the auspices of GSAE are part of the application and contract for space. 

TABLETOP SIZES AND AMENITIES 

• Booth/Tabletop ($950): Each tabletop includes one 8x10 booth space with an 8’ tabletop, a one-line identification sign (28 character max.), one full meeting registration,  pre- and post-show set of mailing labels, complimentary copy of the 2010 Meetings Guide, enhanced Web site and onsite brochure listing and name badge exhibitor ribbon.  The cost of a tabletop is $950 for members and $1,050 for non-members.   Only 85 tabletops are available.  $100 discount for repeat exhibitors from the 2009 tradeshow, approved by GSAE.

EXHIBIT FEES

The fee for one tabletop with one exhibitor is outlined above. Two organizations maximum may share an exhibit space. If a member and non-member share a booth, the higher exhibit rate will prevail. Only two individuals may occupy an exhibit at any time without prior permission from GSAE. Every person working in the exhibit area must be a paid meeting registrant. The second attendant may register for the full meeting at a discounted rate of $150.

HOW TO APPLY 

1. Each exhibitor must submit an online registration with full payment for each tabletop by Friday, May 7, 2010.  If paying by check, payment must be received within 30 days of order.

2. Payment in full is required to hold space. Please do not submit a contract without payment.

3. If an exhibit contract and the exhibit fee do not arrive at the same time, the receipt date of the check will be used to determine exhibit space assignment order. 

4. Tabletops will be assigned on a first-come, first-served basis.

5. No telephone reservations accepted.

6. Exhibitor confirmations with tabletop number and service kit from Shepard Exposition Services will be sent via e-mail. 

EXHIBIT ASSIGNMENTS
Exhibitors are asked to select their own area based on geography, type of property or type of service when registering.  Please indicate your 1st, 2nd and 3rd choices on the online registration form. Act today to get the exhibit space you want!  Please note that no space will be held without full payment.

LATE FEE 

All exhibitor contracts received after Friday, May 7, will be assessed a $100 late fee. Exhibitors who submit their contracts after May 7 may not be listed in the meeting program or signage.

CANCELLATIONS 

Applicants who apply for space may cancel, in writing, prior to May 7, 2010, and receive a refund of their payment minus a 50 percent handling fee. Applicants who cancel on or after May 7, 2010, will receive no refund, regardless of cause. Cancellations must be submitted in writing to GSAE via mail, fax or e-mail.


ATTENDEES 
Only registered exhibitors and association executive attendees and meeting planners will be allowed into the tradeshow. Corporate attendees (those who sell goods or services to associations) who are not exhibiting are not allowed in the tradeshow.  (Exception: approved third-party meeting planners)

USE OF SPACE
Exhibitors shall arrange their exhibits so that they do not obstruct other exhibits.  Aisles must be kept clear. Safety and fire exits/equipment must be left accessible and in full view at all times. No helium-filled balloons are allowed.   Due to the nature of this tradeshow, exhibitors are encouraged to keep their display and exhibit set-up to a minimum, to allow for quick set-up and tear-down.

HEIGHT RESTRICTIONS

Exhibit area and any objects placed within the exhibit area are not to exceed 8’ in height from the floor, unless prior written approval is obtained from GSAE. 
NOISE 

Public address, sound producing or amplifying devices that project sound beyond the exhibitor’s space are prohibited. 

LIABILITY 

By exhibiting, exhibitor, for and on behalf of itself, its employees, agents and invitees, and each other, releases and waives any and all claims, demands or actions against GSAE, Columbus Georgia Convention & Trade Center (Columbus Iron Works), and Shepard Exposition Services and their respective officers, directors, employees, and agents resulting from any act or omission of exhibitor, its employees, agents and invitees. In addition, exhibitor agrees to hold harmless and indemnify GSAE, the Columbus Georgia Convention & Trade Center (Columbus Iron Works), and Shepard Exposition Services, their respective officers, directors, employees and agents, and each of them from any and all claims, demands or actions arising out of or as a result of any act or omission on the part of the exhibitor, its officers, directors, employees, agents or invitees, and each of them, as a result of its exhibit or otherwise related to GSAE. 

SECURITY 

Insurance of exhibit contents and personnel is recommended. GSAE does not insure exhibitor property. GSAE shall use reasonable care during the hours of installation, the show and dismantling for the protection of the exhibitors’ materials and display. Beyond this, GSAE, the show facility, their respective officers, directors and employees or agents shall not be responsible for the safety or protection of the property of the exhibitor, its employees and agents from any cause. 

RESTRICTIONS 

GSAE reserves the right to prohibit or require the removal of any display or exhibit or any part of an exhibit which it deems not suitable or in accordance with these regulations or in accordance with acceptable professional ethics or prohibits for other reasons deemed necessary or appropriate by GSAE tradeshow management. All exhibits shall conform in all respects to applicable safety, health and fire codes plus rules of the Columbus Georgia Convention & Trade Center (in the Historic Columbus Iron Works),
FAILURE TO OCCUPY SPACE 

Any space not occupied by 2:30 p.m. on Thursday, June 3, 2010, shall be deemed forfeited by exhibitor and no refund shall be paid. GSAE may reassign such space at its discretion without any obligation to the exhibitor.

EXHIBIT DECORATOR 

If you require additional furnishings, electrical, floral or audiovisual (above what is provided with your exhibit fee), these items may be ordered on the forms provided in the exhibitor service kits from Shepard Exposition Services that will be e-mailed to confirmed exhibitors. The official GSAE decorator and contractor for 2010 is Shepard Exposition Services.
AV and power may be ordered using the form from the exhibitor packet, which will be emailed from Shepard Exposition Services.
FOOD & BEVERAGE 

No food or beverage items, even in sample form, are allowed in exhibits without prior approval from GSAE. The GSAE exhibit area shall have food and beverage stations that are available for premium placement and sponsorship by exhibitors ($500 in addition to the cost of a tabletop). 

HOSPITALITY ROOMS AND OTHER UNAUTHORIZED EVENTS 
GSAE does not allow hospitality rooms or other “third party” events during its meeting. Only events and opportunities authorized by GSAE will be allowed beginning at 8:00 a.m. June 2 and running through 1:30 p.m. June 4. Failure to abide by this policy may result in removal from show without refund.

ADMISSION 
Only paid exhibitors, association professionals and meeting planners will be admitted into the show. Corporate members who do not purchase a booth will not be admitted. GSAE tradeshow management shall have sole control over all admissions. Badges must be worn at all times. 

EXHIBIT INSTALLATION & REMOVAL – THURSDAY, June 3, 2010
Installation of exhibits will be from 11:30-2:45 p.m. on Thursday, June 3, 2010.   Dismantling must be complete by 6:30 p.m. No exhibits may be dismantled before 5:00 p.m. All materials and displays not dismantled by 7:00 p.m. (or arranged for dismantling) will be discarded. 

CARPET AND COLOR
Carpet is being determined. The pipe and drape colors will be determined by March 15 and sent to you.
DOOR PRIZES 

Exhibitors are welcome to bring door prizes. Exhibitors are responsible for collecting business cards at their tabletops and conducting a drawing to determine the winner. Throughout the tradeshow, the GSAE staff will collect your door prize winner name to announce the winners.  To encourage attendance, winners must be present to win.

GIVEAWAYS

GSAE is attempting to make the 2010 Annual Meeting & Tradeshow as “green” as possible.  Exhibitors are encouraged to use recycled or recyclable materials as much as possible, including table décor, promotional items, etc.

NAME AND THEME 
The 2010 GSAE Annual Meeting theme is “Associations at the Crossroads: Best Practices & Big Ideas.” Those who wish to decorate their exhibits in keeping with the theme are encouraged to do so!  

EXHIBIT HALL TRAFFIC
GSAE will employ several means to drive traffic during the tradeshow, including a modified Chinese raffle, where attendees receive a raffle ticket for every ten vendors they visit. 

SPONSORSHIPS
Information regarding Annual Meeting sponsorships is available on the web site at www.gsae.org. 
SHIPPING
If you wish to ship your display and accompanying materials ahead of time, please use the following address.  More information will be provided in the exhibitor kit from Shepard.
Direct Shipments to Convention Center: (First day freight can arrive to facility is June 1, 2010.)

Exhibiting Co. Name & Booth Number]

(Company Name, Booth #)

GSAE Tradeshow
Columbus, Georgia Convention & Trade Center
801 Front Avenue, Columbus, GA  31901
HOTEL
June 2-4, 2010: $125.00 per night, single or double occupancy. We encourage our exhibitors to plan to stay for the entire meeting to maximize your opportunities to connect with attendees.
Columbus Marriott
800 Front Avenue 
Columbus, Georgia 31901 USA 
Phone:  1 (706) 324-1800 
Toll-free:  1 (800) 455-9261 
Reserve online: http://www.marriott.com/hotels/travel/csgmc-columbus-marriott/?toDate=6/5/10&groupCode=gsagsaa&fromDate=6/1/10&app=resvlink 
 
Please contact our office for our overflow options.
PARKING 

Parking is complimentary for GSAE exhibitors.

