SAMPLE REQUEST FOR PROPOSAL

ECONOMIC IMPACT SURVEY

___________ is seeking proposals to conduct an extensive economic impact study to assess the impact that profession/industry have on the economy of the state of Georgia.  The purpose of such a study is to:

· Identify by certain categories the expenditures associations invest in the meetings industry, business services, communications, equipment, technology, office supplies, travel, professional consulting, personnel, etc.

· Document the contributions associations provide to the economy such as investments in education, standard setting, etc.

We find that frequently when we approach corporations with opportunities for marketing to associations or seek sponsorship, there is a lack of recognition of the contributions associations make to the state economy, the market represented by our industry, a lack of understanding of our industry and the services we provide, and we in turn lack the proper statistical documentation to support our beliefs regarding this information.

We conducted such a study in X and find an increasing need to update our information and perhaps expand the scope of our questions.

The ideal firm to handle this project will:

· Work with ___________  to develop the appropriate instrument for surveying members

· Conduct the survey and tabulate the results

· Produce a report of the results that can be used in public awareness campaigns, member education and as a reliable source of scientifically acquired information.

Please feel free to call me regarding the specifics you may need in developing your proposal.  Your response should include the cost of the project, timeframes for project completion and any information regarding client references on comparable projects.  ___________  will assist in the provision of member information, collaboration on the development of the survey instrument and encouragement among our members to participate by proving members with incentives for participating and validating that their participation and the compilation of this information will be helpful to them as association management professionals.

I would like to present the budgetary request to the Board of Directors for this project April 15.  Please provide your indication of interest and assessment of the required budget for this effort by that date.  I appreciate your interest and support.

Sincerely yours,

Name
Title
